INDIRA GANDHI NATIONAL OPEN

| ,
(5'.)) ="d UNIVERSITY
fRAvafyee™ REGIONAL CENTRE NAGPUR
“Gyan Vatika” 14 Hindustan Colony, Amravati Road, Nagpur-440 033

Phone Nos.: 0712-2536999, 2538999 E-mail: rcnagpur@ignou.ac.in,

TENDER FOR HIRING OF OFFICE PREMISES

Sealed Tenders are invited in a two bid system by Indira Gandhi National Opfan
University in prescribed proforma along with other details available on its webszte
at renagpur.ignou.ac.in and www.ignou.ac.in for hiring of office premises for its
Regional Centre Nagpur for having an approximate area of 4000 to 6000 Sq.ft. for
its office. The building should be in Nagpur Municipal Corporation limits and
preferably within a radius of 05 kilo meters from the railway Station and be easily
approachable through Public Transport.. It is needed initially for a period of three
years. The applicant should possess all the legal documents of ownership and
approval of construction. The building offered for hire should be complete and
ready for immediate occupation. The proposed office should be disable-friendly
and should have basic amenities like adequate parking space and ventilation.,

Interested parties/organizations may obtain Tender documents from the Regional
Centre office through Cash/D.D. of Rs.500/- on or before 17/12/2018 till 11.00
AM on working days or may download from the website

(www.rcnagpur.ignou.ac.in or www.ignou.ac.in).The downloaded tender
documents should be submitted along with the Demand Draft of Rs.500/- in

favour of IGNOU payable at Nagpur. Interested parties may submit their bids in
two separate envelopes (Technical and Financial Bids) at the Regional Centre,

Nagpur on or before 17-12-2018 till 3.00 PM.

IGNOU reserves its right to accept or reject any or all the offers without assigning
any reason thereof.

Regional Director
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National Open University

@ Indira Gandhi ational

“GYANVATIKA”, 14, Hindustan Colony,
Amravati Road, Nagpur-440 033
Ref.: IGINRC/36/
Date - 23/11/2018

Sub: - Tender Enquiry inviting offers for ‘Hiring of Office Space for IGNOU Regional Center Nagpur for a
period of Three years. :

Part-| Bid Opening Date / Time 17/12/2018 at 3.30 PM
Dear Sir,

Sealed tenders (in two part bid) are invited on behalf of IGNOU for hiring of office space for IGNOU
Regional Center Nagpur as detailed below:

Earnest Money . .
ﬁ I‘ Description of Services Deposit  (in Bid Opening Contract Period
0. Rs) Date
1 Hiring of office space (Regional Centre Rs.10000/- Bid Submission 03 Years
Building) on Monthly Rent measuring (Rupees Till 3.00 PM on (extendable for
carpet area around 4000 to 6000 Sqft. | TenThousand 171.1212018 a further period
to accommodate around 25-30 Cnly) as may be
employees of IGNOU Regional Center Bid Opening mutually
(Part 1 Technical) agreed)
3.30 PM at
1711212018
NOTE:
1. Ifthe date of opening happens to be closed holiday, then the tenders shall be received and opened on
the next working day.

2. Tenders shall be received up to 3.00 PM on 17/12/2018 and Part-l bid will be opened at 3.30 PM on
17/12/2018. IGNOU takes no responsibility for delay, loss or non-receipt of tender documents sent by
post. Tenders without earnest money and / or letter of undertaking shall be rejected.

3. IGNOU reserves the right to accept / reject any or all the tenders without assigning any feasons
whatsoever. e

4. Tender shall be addressed to Regional Director, IGNOU Regional Center Nagpur at the address'given
below: : | ‘ E X

IGNOU Regional Center !
“GYANVATIKA", 14, Hindustan Colony,
Amravati Road, Nagpur-440 033
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5. No brokerage shall be paid by IGNOU.

The tender documents shall comprise of the following enclosed documents: -

i. Instructions for filling and submitting the bid - Annexure-|
i. Qualifying Requirements - Annexure-Il

iii. Scope of Services - Annexure-ll|

iv. Special Terms & Conditions - Annexure-IV

v. Payment Terms - Annexure-V

vi. Evaluation Criteria - Annexure-VI

vii. Deviation Statement Annexure-VII

viii. Technical Bid ( Annexure VIII

ix. Price Bid (Part-ll) - Annexure-IX

X. Proforma of Letter of Undertaking - Annexure-X
xi. Proforma of Lease Agreement - Annexure-XI|

The rates shall be quoted inclusive of all taxes / duties (but excluding service tax). No variation in rates /
escalation shall be allowed on any account whatsoever unless specified in tender / contract document.
You are requested to submit your most competitive rates in the enclosed Proforma of Price Bid and return
the same in a sealed envelope along with all tender documents duly signed and stamped on each page. In
case, you need any clarification on Bid documents, please make all your references in writing at the
address given above. The reply to all such clarifications, received not later than 03 days prior to the date
fixed for submission of bids shall be issued to you. Any clarification referred to IGNOU after the above
period shall not be entertained.

We look forward for your participation.

Regional Director
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